Disk Defragmentation Walkthrough

Step 1:

Locate the disk cleanup utility by going to your start button: START > ALL
PROGRAMS > ACCESSORIES > SYSTEM TOOLS > DISK DEFRAGMENTER.
Left-click on the “Disk Defragmenter” option. The dialogue box below will appear.

* Disk Defragmenter

File  Acton View Help
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Vaolume Session Status File System Capacity Free Space % Free Space
=(cy) MNTFS 105 GB 80.11GB 76 %
= (D) FAT32 0.83 GB 5.05GEB 73 %
=IMaxtor2 (G:) NTFS 190 GB 158.49 GB 9 %

Estimated disk usage before defragmentation:

Estimated disk usage after defragmentation:
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Step 2:
Select your “C:” drive from the list if it is not already. Left-click “Analyze”. The
dialogue window below will appear.

Disk Defragmenter

Analysis is complete for: (C:)

You should defragment this volume,

View Repaort | Defragment I | Close I




If the Message Reads, “You should defragment this volume,” Left-click on
“Defragment”. This will begin the defragmentation process, and the following screen
should appear.

7+ Disk Defragmenter

File  Action View Help

£
Volume Session Status File System Capadty Free Space % Free Space
Defragmenting... 105 GB 80.11GB
=1D:) FAT32 5.83 GB 5.05GB 73 %
EMaxtor2 (G:) MNTF5 190 GB 18,49 GB 9 %

Estimated disk usage before defragmentation:
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Estimated disk usage after defragmentation:
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]

M Fragmented fles [l Contiguous files [ Unmovable files [ Free space

(C:) Defragmenting... 1% Compacting Files [i ]

*Note: If the previous message reads “You do not need to defragment this volume”, Analyze any other
drives that you happen to have installed, if none of them need defragmenting, then you can cancel the
entire process at this point.

Step 3:

After this process is complete (anywhere between 15 minutes and several hours
depending on the size, speed, and fragmentation of the drive) the following dialogue box
should appear.

Disk Defragmenter

Defragmentation is complete for:
{c:)

View Report Close

If you so choose you can Left-click “View Report” to see a summary of the
defragmentation. A dialogue box similar to the one below should appear.



Defragmentation Report

Defragmentation report for: (C:)

Volume information:

Volume (C:) e
Volume size = 105GB
Cluster size = 4KB
IUsed space = 24582GB
Free space = 80.02GB
Percent free space = T6%
Volume fragmentation M
Files that did not defragment:
Fragments File Size = File Mame
Erint... ] [ Save As... Close

You may choose to peruse the results and save or print them for future reference. At this
point, if you happen to have multiple hard drives, you should repeat the defragmentation

process as necessary for each drive.




